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HUONG DAN CAI DAT THU PIEN TU VAO UNG DUNG OUTLOOK
TREN CAC THIET BI iOS (iPhone/iPad)

Céc huéng dan sau day c6 hinh minh hoa sir dung may iPhone chay hé diéu hanh iOS 12.4
nén c6 thé c6 ddi chiat khac biét néu may tinh cia ban dang khong sir dung ciing phién ban
trén. Tuy nhién, Vé co ban céc thao tac 1a nhu nhau.

Buwdre 1. Tai ing dung Outlook tir Appstores (xem hinh minh hoa)
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<. outlook € Cancel

Microsoft Outlook

G Email and calendar OPEN
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M¢ tng dung Outlook tir man hinh cia may

Outlook




Budce 2. GO chinh xac tai khoan email AITS, sau do click Add Account

22:25 all =0

Add Account

Enter your work or personal email

huudb@aits.vn

Add Account

Privacy & Cookies

Budée 3. Ung dung sé ty nhan dang 1a Mail Exchange, tiép tuc gd Password va click Sign
In
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Not Exchange (7

E Exchange

ddres:

huudb@aits.vn

ssasEsBOBRER

Description

VINA

Use Advanced Settings



Buwéc 4. Sau khi dang nhap thanh cong 1a hoan tat qua trinh thiét lap tai khoan email AITS
trén ng dung Outlook. Man hinh s& hién thi Add Another Account, click Maybe

Later
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Add Another Account

Would you like to add
another account?

Luu y: Cac tai khoan méi dugc AITS cap bat budc phai truy cap vao dia chi web mail

https://mail.aits.vn dé kich hoat bang cich d6i mat khau (lan dau sir dung). Do do,
trude khi ban cai dat tai khoan maoi do AITS Cép, ban can thuc hién viéc kich hoat tai
khoan. Ban chi can truy cap vao dia chi trén dé co huéng dan kich hoat (déi mat

khau). Sau d6 ban c6 thé cai dit va str dung trén cac thiét bi khac.



Budéc 5. Sau cung, click Skip qua cac bugc Tutorial va su dung.
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d Inbox
Other

Daisy Phillips
Surprise Birthday Planning
i everyone, 4:30 works for

je for M 10 arrive
Lydia Bauer
é" Meet & Greet

ow at 11AM

1tow

e Burton
Bonding Pictures
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ISt week I 1c

Yesterday

Mona Kane

Oregon and weekend getawa

Focused Inbox

Find the email you need to

act on right here.




Viéc st dung Email qua ing dung Outlook tuong ty nhu trng dung Email méac dinh

cua may, ngoai ra c6 thém mot s6 hi€u chinh va kha dung hon.
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+ Inbox

Focused MeITETS

X
= 5. = "
= Enjoying Outlook so far?
Not so much Yes
Other: New conversation .
Microsoft Outlook
Last Week
HK-Airport Operation Sunday
P RE: URGENT// UNABLE TO CONN Sita
Dear Mr Hieu, UltraView for Master Panel ID:
19184924 pw: 1234 User ID: 20209037 pw....
Helpdesk-AITS Sunday
Ct: bi 18i gtfi mail 1]

Dear anh/chi, Anh/chi kiém tra va x{ Iy trudng
hop theo mail dudi day a. Thanks & best regar...

Nguyen Thi Thanh Huyen-AITS Saturday
° VV kiém tra céc Ung dung gui nhan email sau...

Dear cac anh chi, Hé théng email mdi da dugc

chuyén ddi thanh céng, Kinh dé nghi cac anh...

Nguyen Dac Cuong-AITS Saturday
RE: Trién khai nang cap giao dién Email

Dear All, Béo céo viéc kiém tra email sau khi

da nang cap sang hé théng mdi: - Viéc truy...

Q 3




Il. HUONG DAN CAI PAT THEM TAI KHOAN EMAIL @AITS.VN TREN CAC THIET
BI iPhone/iPad

Céc huéng dan sau dy c6 hinh minh hoa sir dung may iPhone chay hé diéu hanh iOS 7 nén

c6 thé c6 doi chut khac biét néu may tinh cua ban dang khong sir dung cung phién ban trén.

Tuy nhién, vé co ban céc thao tac 1a nhu nhau..

Buwdc 1. Chon Settings > Mail, Contacts, Calendars > Add Account (xem hinh minh
hoa)

sesee \inaPhone =+ 14:42 O 96% k4

{ Settings Mail, Contacts, Calendars

iCloud

Contacts, Calendars and 2 more...

navibank.com.vn

Mai
Add Account

Bwéc 2. Man hinh Add Account xuat hién, ban hay chon Exchange

sssee \/inaPhone = 14:42 QO 96% [+

{ Mail...  Add Account

& iCloud
@3 Exchange

Google



Buwdc 3. Man hinh Exchange hién ra, hdy nhap thong tin nhu sau:

sseee \inaPhone F 14:43 O 97% [+

Cancel Exchange Next

Email huudb@aits.vn
Description | EMAIL AITS

Email: hay dién déy du dia chi email ciia ban vwra dugc AITS cép: Vi du
huudb@aits.vn

Password: hiy nhap mat khau cta ban,

Sau do6 chon Next.

Luwu y: Cac tai khoan méi dugc AITS cép bt budc phai truy cap vao dia chi web mail
https://mail.aits.vn dé kich hoat bfmg cach d6i mat khau (lén dau st dung). Do do,
truée khi ban cai dit tai khoan méi do AITS cép, ban can thuc hién viée kich hoat tai
khoan. Ban chi can truy cdp vao dia chi trén dé c6 huéng din kich hoat (d6i mat

khéu). Sau d6 ban c6 thé cai dat va st dung trén céc thiét bi khac.

Buwéc 4. Khi man hinh méi hién ra, ban hdy thém muc vao cac muc dién thong tin vé

Server (xem hinh minh hoa)

Server nhap day du dia chi sau: mail.aits.vn
Domain nhap: aits
User name: nhép tén tai khoan dugc cap

Password: nhap mat khéau


https://mail.aits.vn/

seeee \finaPhone ¥ 14:44 0 97% ) 4

Cancel Next

Email huudb@aits.vn

Budée 5. Man hinh xac thuc chung thu sb xuat hién, ban chon Continue va Next dé tiép

tuc.
Buwéc 6. Chon céac noi dung muén ddng bd, bao gém Mail, Contacts, Calendars. Rbi chon
Save dé hoan thanh viéc cai dat.
eeeee \inaPhone &  14:44 Q@ 97% = 4

Cancel Exchange Save

Mail

’j Contacts

A
-2 Calendars

Reminders

A”AA

Notes



Luuy:
Bing cach thuc hién day da cac thong tin trén, ban di co thé sir dung hom thu dién tir caa AITS.
Tuy nhién, may iPhone cua ban c6 thé dang duge cai dat nhiéu tai khoan thu dién tir khac nhau nén
ban c6 thé s& can phai thém mot budc lua chon tai khoan AITS 1am tai khoan mic dinh dé giri di.
Céch lam nhu budc sau
Buwdc 7. Ban chon Settings > Mail, Contacts, Calendars

Tai man hinh méi, ban chon Default Account nhu hinh minh hoa sau

sseee inaPhone F 00:33 9 77% )

{ Settings Mail, Contacts, Calendars

Always Bcc Myself
Increase Quote Level On

Signature Sent from my iPhone

Default Account AITS

Buée 8. Tai man hinh mai, ban chon AITS va tir ddy ban c6 thé giri di mic dinh bang tai

khoan @aits.vn
sseee VinaPhone = 00:23 o 7T

{ Mail... Default Account

gmail.com




I1l. HUONG DAN CAI PAT THEM TAI KHOAN EMAIL @AITS.VN VAO UNG DUNG
OUTLOOK TREN CAC THIET BI ANDROID

Céc hudng dan sau ddy c6 hinh minh hoa s dung may Redmi Note 5 chay hé diéu hanh
Android 9 nén c6 thé c6 doi chat khac biét néu Mobile cia ban dang khong sir dung cling
phién ban trén. Tuy nhién, vé co ban céc thao tac 13 nhu nhau.

Buéc 1. Tai ung dung Outlook tir CH Plays (xem hinh minh hoa)
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Ung dung Microsoft Outlook chinh thirc danh cho dién
thoai va may tinh.

Mo ung dung Outlook tir man hinh cua may

QOutlook




Bude 2. GO chinh xac tai khoan email AITS, sau do click CONTINUE
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Add account (7]

Enter ‘:.F{JLJT '-.-'-."I.'Jrk or ['.II.".-FHE:IHI]| email E'H'fdri'.'fif%.
huudb@aits.vn

G GOOGLE ACCOUNTS

CONTINUE >



Budée 3. Ung dung sé& ty nhan dang la Mail Exchange, tiép tuc gé Password va click
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€<  Connect Exchange ® v

huudb@aits.vn

Description (example: Work)

Wor




Buwéc 4. Sau khi dang nhap thanh cong 1a hoan tat qua trinh thiét lap tai khoan email AITS
trén tng dung Outlook. Man hinh s& hién thj Account added, click CONTINUE
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Account added

Would you like to add another
account now?

SKIP CONTINUE >

. @® <



Buwéc 5. Sau cung, click Skip qua cac budc Tutorial va st dung.
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= Inbox

Mona Kane
Surprise Birthday Party

Daisy Phillips
Meet & Greet Coffee

RSVP

Weekend Getaway

ﬁ Darryl Judkins

t) Colin Ballinger

Focused Inbox

We've put your most important,

actionable emails here.




Viéc sir dung Email qua irng dung Outlook tuong tu nhu ung dung Email mac dinh cua

may, ngoai ra c6 thém maot sé hiéu chinh va kha dung hon.
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4 Filters

Le Minh Quy-VAECO Deputy ... 18:59

Re: Vé viéc Outlook hién "Internet Securi...
3G cla chu thi 2 thang |a hép mail anh ful...

Re: Ve viec Outlook hién "Internet Securi...
Van deé la ko mudn déng bo chir déng bo .

Le Minh Quy 16:35
Re: Vé viéc Outlook hién "Internet Security...
Dear Ha, Bat bugc dung giao thuc exchan..

@ Le Minh Quy-VAECO Deputy ... 17:17

Le Hoang Tung-AITS 16:33
Re: Bao cédo ra soat Baselines may ch... 0
Kinh guri cac anh chi Em xin gui bao céo ..

o Hainguyen(MailNgoai) 15:3
V/v Tai lieu he thong mang
Dear anh Hi€u Em xin guri anh tai liéu trié...

[#%]
[#y]

@ « Nguyen Tuan Hai 15:08

H6 so hoc cao hoc
Hi anh, Anh chuan bi nhirng giay t&



